From the Dest: of the Prinoipal

It is my pleasure to welcome you to Calvary Christian
Academy. The faculty and staff join me in saying we’re
happy to have you as part of the CCA family. We believe
this will be a blessed and successful year for you.

This handbook is filled with important information
regarding school policies, procedures and general
information and will serve as a helpful reference as you seek
to provide academic support at home.

We welcome your participation and support during the
school year. Do your part to make Calvary Christian
Academy a school of which you can be proud. We look
forward to celebrating with you the achievements

of our students.

A L.

Mrs. Williams
Principal




Our Mission Statement

Calvary Christian Academy (CCA)
IS dedicated to training the whole child
academically, physically, emotionally,

socially and spiritually by
providing a qualitative educational
program that offers academic excellence
along with Christian principles.

Our Vision Statement

Nurturing, Educating & Empowering Our Youth
to be Successful World Changers.



Fiwom the Desks of our Foundons

Dear Parents and Partners:

We extend to you our appreciation for considering Calvary Christian Academy as your child’s
educational institution of choice. Itis a privilege for us to serve the children of the Hampton
Roads community - a distinct pleasure that we have had since 1991. We believe that God has
granted us the best that He has to offer in terms of resources, as you will soon discover.

There are five core values that motivate us to offer the best to our parents, who we deem to be
partners with us in the interest of providing our students with a qualitative and quantitative
Christian education:

1.

We are Christ-Centered. Every program and activity of Calvary Christian Academy
is biblically-based, reflecting Christ in all things. Academic excellence is offered along
with Christian principles to our students, and as a result, they excel in all areas.

We are Excellence-Propelled. The psalmist David declared, “How Excellent is Thy
name, Oh Lord.” Since we serve a God whose name alone isexcellent, it stands to
reason that we want to exemplify excellence and quality in our administrative staff,
faculty, support staff, programs and facilities.

We are Seeker-Friendly. One of the reasons why so many people are attracted to the
ministry of Calvary Community Church is found in John 13:35 ...”By this all will know
that you are My disciples, if you have love for one another.” In like manner, parents
choose to partner with Calvary Christian Academy because of the genuine love and
concern we have for the holistic welfare of our students.

We are Service-Oriented. Every student is uniquely created by God to do great things.
It is our objective to see each child as God’s gift to their parents and to us, and to
utilize the time we have wisely in order to maximize their potential as we serve their
individual needs in a Christian environment.

We are Family-Focused. The possibilities of partnership are endless. Webelieve
that every parent and student becomes a part of a larger family at Calvary Christian
Academy. Together, we can accomplish great things as we seek to enhance future
programs and facilities for expansion.

Mutual concern and cooperation is needed throughout the year to assure the success of our
students. Let us make sure that our students receive the very best that they deserve at Calvary
Christian Academy, the best school on the Peninsula because of you!

Sincerely,

i\

Ol A o

Bis(op L.W. Francisco I11, D.Min. & Pastor Natalie A. Francisco, Ed.D., Founders
./



STATEMENT OF FAITH

THE ScrIPTURES. The Bible is the inspired Word of God: the product of the holy men of old who
spoke through the inspiration of the Holy Spirit. As recorded in the New Testament, New Covenant is
accepted as our infallible guide in matters concerning conduct and doctrine. (11 Timothy 3:16, | Thess.
2:13, and Il Peter 1:21)

THE GoDHEAD: Our God is one, but manifested in three persons - the Father, the Son and the Holy
Spirit, all being co-equal. (Philippians 2:6) God the Father is the source of the Word. (John 14:28)

The Son is the Word made into flesh, the One begotten, and has existed with the Father from the
beginning. (John 1:1, John 1:14, John 1:18)

The Holy Spirit proceeds forth from both the Father and the Son, and is eternal. (John 15:26)

MaAN, His FALL AND REDEMPTION: Man is a created being, made in the likeness and image of God.
However, through Adam’s transgression and fall, sin came into the world. “All have sinned and come
short of the glory of God. As it is written there is none righteous, no not one.” Jesus Christ, the Son of God was
manifested to undo the works of the devil. He gave His life and shed His blood to redeem and restore
man back to God. (Romans 5:12, Romans 3:23, Romans 3:10, | John 3:8)

ETeErRNAL LiFE AND NEw BIRTH: Man’s first step toward salvation is godly sorrow that worketh
repentance. The new birth is necessary to all men; and when fulfilled, it produces eternal life. (1l Cor.
7:10, 1John 5:12, John 3:3-5)

WATER BAPTISM: Baptism in water is a direct commandment of our Lord, and is for believers only.
The ordinance is a symbol of the Christian’s identification with Christ in His death, burial, and
resurrection. (Matthew 28:19, Romans 6:4, Acts 2:4)

INFILLING OF THE HoLY SpPIRIT: The infilling of the Holy Spirit and Fire is a gift from God as promised
by the Lord Jesus Christ to those who are believers in this dispensation. (Matthew 3:11, John 14:16-17,
Acts 2:38-39, Acts 19:1-7, Acts 8:36-39, Col. 2:12)

SANCTIFICATION: The Bible teaches that without holiness no man can see the Lord. We believe in the
doctrine of sanctification as a definite, yet progressive work of grace, commencing at the time of
regeneration and continuing until the consummation of salvation. (Il Cor. 3:18, Hebrews 12:14, Il Peter
3:18, Philippians 3:12-14)

DiviNe HEALING: Healing is for the physically ill and is forged by the power of God through the
prayer of faith, and by laying on of hands. It is provided for in the atonement of Christ, and it is the
privilege of every member of the church today. (Mark 16:18, James 5:14-20, | Peter 2:24, Isaiah 53:4-5)



RESURRECTION OF THE JusT AND THE RETURN OF OUR LORD: The angels said, “This same Jesus shall so
come in like manner.” His coming is eminent (sure). When He comes, “Behold, | show you a mystery; we shall not
all sleep, but all shall be changed, in a moment, in the twinkling of an eye, at the last trump: for the trumpet shall
sound, and we shall be changed. For this, corruptible must put on incorruptible, and this mortal must put on
immortality. So when this corruption, and this mortal shall have put on immortality, then shall be brought to pass
the saying that is written, Death is swallowed up in victory. O death, where is thy sting? O grave, where is thy
victory?” (I Cor. 15:51-55)

“Which also said, Ye men of Galilee, why stand ye gazing up into the heavens? This same Jesus, which is taken up
from you into heaven, shall so come in like manner as ye have seen Him go into heaven.” (Acts 1:11)

HeLL AND ETERNAL DAMNATION: The one who physically dies in his sins without Christ is hopelessly
and eternally lost in the lake of fire; and therefore, has no further opportunity of hearing the gospel or
for repentance. The lake of fire is literal. The terms “eternal” and “everlasting” are used in describing
the duration of punishment of the damned in the lake of fire. These terms also carry the same thought
and meaning of endless existence used in noting the duration of joy the saints possess in the presence
of God. (Heb. 9:27, Rev. 19:20)



STATEMENT OF INTENT

Calvary Community Church intends to operate Calvary Christian Academy during 2009-2010 for
ages 2 through 11. Before and after school care will be offered for ages 2-11.

GENERAL STAFF QUALIFICATIONS

The administration and staff at Calvary Christian Academy are here to provide your child with the
highest degree of educational development possible. We take our responsibilities seriously in preparing
your child for his/her future.

The following standards apply to all staff members.

1. No staff shall have been convicted of a felony or a misdemeanor related to abuse, neglect or
exploitation of children or adults.

2. Allstaff shall understand and be sensitive to the varying capabilities, interests, needs and problems
of children in their care.

3. All staff shall be:
a. of good character and reputation;
b. capable of carrying out assigned responsibilities;
c. willing to accept training and supervision;
d. able to communicate effectively both orally and in writing as applicable to the job responsibility.

All staff that work directly with the children shall have the abilities to:

1. Communicate effectively and appropriately with the age group to whom the staff person is
assigned.

Provide a stimulating and safe environment for the age group to whom the staff person is assigned.
Use materials, activities and experiences to encourage exploring, experimenting and questioning.

PHYSICAL FACILITIES

Calvary Community Church and Calvary Christian Academy are located at 2311 Tower Place in
Hampton, Virginia. The building is twenty-seven (27) years old and in excellent condition. Our facility
features several classrooms, a multi-purpose Gymnatorium, separate restrooms for males and females
and a fully equipped commercial kitchen. Located on the grounds of Calvary Community Church,
Christian Academy has two fenced in play areas.

Calvary Christian Academy has been approved by the local offices of codes and compliance of the
City of Hampton to enroll a maximum number of 250 children.

FOOD SERVICES

Calvary Christian Academy will offer hot lunch for children who are enrolled for full day. A mid-
morning and mid-afternoon snack will be provided for preschoolers ages 2-4.



STAFF HEALTH REQUIREMENTS

All members of our staff must be examined annually by a practicing physician and be free from any
disabilities which would prevent them from caring for the children.

PUBLIC LIABILITY INSURANCE
Calvary Christian Academy is covered by public liability insurance.



ACCREDITATION/MEMBERSHIP

Calvary Christian Academy is accredited by the Accrediting Commission International (ACI). Calvary
Christian Academy is a member of the Association of Christian Schools International and is recognized
by the Virginia Council on Private Education (VCPE).

AbMissioN Poticy

Calvary Christian Academy does not discriminate on the basis of race, color, national or ethnic origin in
the administration of its educational policies or programs. Our administration and staff are here to
provide your child with the highest degree of educational development possible. We take our
responsibilities seriously in preparing those enrolled in our care for the future.

We desire to meet the needs of every student; however, we recognize that we may not have the facilities
or qualified staff to handle students who are mentally, physically or emotionally challenged or who
have a prior history of learning disability, autism, severe discipline problems or who are
developmentally delayed. Therefore, we are currently unable to enroll students who have needs we
are not able to meet.

Children 5K - 3 grade who enter Calvary Christian Academy for the first time, are given an entrance
test to identify strengths and weaknesses so that we may better meet their needs.

A copy of the child’s current report card must be submitted before testing is scheduled.
Students enrolling in Calvary Christian Academy must meet the September 30" age requirement.

PROVISIONAL ADMISSIONS STATUS

If a student fails to pass the entrance test he/she may be allowed admittance under a provisional/
probationary status. The student will be closely monitored. If significant academic progress is not
being made, a conference will be held with the student and the student’s parents and a decision will be
made regarding the student continuing at Calvary Christian Academy.

PHYsICAL EXAMINATION
A physical examination is required of all students entering Calvary Christian Academy for the first
time. The Department of Health assigns the scope of examination and procedures to be followed.

1. AIll students entering elementary school for the first time must present evidence of a
physical examination conducted no earlier than twelve months before date of entry.

2. Where the medical examination reveals handicaps, which may require modification of
the instructional program and/or school environment, this information must be
properly translated to the Principal at the time of registration.

TRANSFER STUDENTS

All incoming students are given an Entrance Test. Should the student’s accomplishments (as shown by
the test) be on the grade level to which the student has been promoted, then the student will be admitted
to that grade. The school reserves the right not to promote transfer students whose accomplishments
are not up to acceptable standards, or to admit them on a probationary status. A copy of the child’s
report card must be submitted before the child is tested.



ScHooL CoLors AND MAscoT
We are the Calvary Christian Academy Eagles. The official school colors are navy blue and white. Our
Mascot is the Eagle.

ScHooL PRAYER

Lord, we thank you for Calvary Christian Academy. The angels of the Lord surround our school to
protect us from all hurt, harm, and danger. We pray for Mrs. Williams, all those in authority over us
and for all the teachers at CCA who make learning a joy, that they walk in the God kind of love with all
the students! That’s why we have the mind of Christ and are excellent students! We pray for all our
schoolmates. We pray they will be obedient to their teachers, so that peace will be in our classrooms
and foolishness and disobedience will not come near our school! In the name of Jesus, Amen.



CoNDucT AND DiscIPLINE

DiscipLINE

Discipline is the positive direction of behavior toward established standards of conduct, fully
understood, and based upon reasonable judgment, and in consideration of the rights of others. It is
self-directed and self-controlled. School and parents share the responsibility for helping students develop
self-discipline.

Effective classroom discipline is a necessary key ingredient for a good learning environment. Discipline
at CCA is not only utilized to achieve this goal, but to also help our students learn self-discipline and
good character traits.

Students attending Calvary Christian Academy are expected to conduct themselves in an orderly,
courteous, Godly and respectful manner. In an effort to maintain an orderly environment, the teacher’s
authority extends to all students, whether or not the teacher has the student in his/her class. When self-
control and self-discipline fails, disciplinary action must be imposed to protect the rights of others and
to ensure uninterrupted instruction by teachers for students.

Disruptive behavior is subject to disciplinary action by the teacher or Principal. A discipline referral
will be sent to the Principal when the teacher feels that the student’s improper behavior cannot be
corrected through his/her classroom management practices. After consultation with the student and
the teacher (if needed), the Principal will determine the course of disciplinary action required. The
action may take the form of reprimand, conference, notification of parents, restriction of privileges,
detention, suspension or expulsion. If the disruptive behavior is persistent and/or out of control, the
parent will be called to come and counsel with their child or to come and take their child home. Please
review the Students’ Standards of Conduct with your child.

PROCEDURES OF DiscIPLINE
To be truly effective, school discipline must be a cooperative endeavor between home and school. If
your child comes home complaining about a school policy or disciplinary procedure, the following
steps prove helpful in minimizing misunderstanding between parents and staff.

1. Please give the staff the benefit of the doubt.

2. Realize that emotional bias may influence your child’s reporting and your child may not
include all relevant information.

3. Understand that there are reasons for rules and that we attempt to enforce them without
partiality.

4. If questions remain, contact the teacher.
5. If questions persist after meeting with the teacher, contact the Principal.

Classroom teachers carry the initial responsibility for discipline with the goal of developing Godly
character and principles in the lives of each student. Teachers generally inform parents of the incident.

If the student does not respond to the discipline that his or her teacher provides, the teacher involves
the Principal in the process.

Please help your child take responsibility for his/her learning and behavior by reviewing the following
Elementary Classroom Standards:
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Twill...

Listen to and follow directions the first time given.

Keep my hands, feet, body, and objects to myself.

Raise my hand and wait to be called upon to ask or answer questions.

Speak to uplift and not to tear down others.

Remain in my seat at all times unless given permission to do otherwise.

Cooperate and respect others and myself. No teasing. No name-calling. No gestures.
Treat others the way | want to be treated.

No ok~ wbde

A student who chooses NOT to obey the rules will:

1st Offense: receive verbal warning

2" Offense: be separated from group/time out /privileges restricted

34 Offense: have their parents notified by note and/or telephone

4t Offense: be referred to the Principal

Severe Clause: Students will be sent immediately to the Principal for the following:

Fighting

Use of profane/abusive language
Insubordination

Disrespect for authority

Possession of a weapon, or severe disruption
Destruction of property

ADDAMDDID

Please refer to our “Standards of Conduct” which outlines unacceptable behaviors and the consequences
for such.
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ScHooL UNIForM PolLicy

PurposE

Calvary Christian Academy (CCA) is exactly what its name implies: a school which values Christian
principles and academic subjects taught in the light of God’s Word (The Holy Bible). Itis our objective
to teach students to strive for excellence as an example to others in conduct, conversation, achievements,
and appearance. As a result, we have developed a uniform policy for the student body which will
outwardly display unity as well as a standard of excellence in dress. Children should always come to
school dressed in the proper standard school uniform. Clothes should always look clean and well

kept. Your cooperation in this area is appreciated.

AccepTABLE UNIFORM COMPANIES

Uniforms may be purchased from any local vender that sells standard uniform apparel in CCA'’s school
colors (blue, white and khaki) and acceptable styles. Any other clothing worn by students is considered
unacceptable, except where special circumstances/conditions are allowed (i.e., dress down days,

accidents).

AccepPTABLE UNIFORM STYLES AND CoLORS FOR GIRLS

We are a mandatory uniform dress code school and the following styles and colors must be adhered
to:

12

Shirts and Blouses

Solid White Knit Polo Shirt - Short/Long Sleeve

Solid Light Blue Polo Shirt - Short/Long Sleeve

Solid Navy Blue Knit Polo Shirt - Short/Long Sleeve

Solid White Round Collar Blouse - Short/Long Sleeve

Solid Whit e Round Collar with Navy Piping on Collar - Short/Long Sleeve
Solid Light Blue Round Collar Blouse - Short/Long Sleeve

Solid White Turtleneck

Solid Light Blue Turtleneck

Solid Navy Blue Turtleneck

No quarter length sleeves

No ribbed style shirts

No stripes, emblems, ruffles, snaps, pockets, embroidery or other embellishments

Skirts, Jumpers and Skorts

Navy Blue or Khaki Pleated Skirt or Skort
Navy Blue or Khaki Pleated V-neck Jumper
Navy Blue and White Plaid V-neck Jumper

Slacks and Shorts

Navy Blue or Khaki Poly/Cotton Twill Pleated Slacks
Navy Blue or Khaki Poly/Cotton Twill Pleated Shorts
No flare leg pants

No stretch pants

No drawstring

No cargo type pants



Shoes

Soft-sole shoes

No boots or tennis

No shoes with special effects (lights, noises, wheels, etc.)
No high heels

Additional Items

Solid Navy Blue or White Girl’s Cardigan (no hoods)
White Socks

Navy Blue Socks

Solid White Tights

Solid Navy Blue Tights
Brown Belt

Black Belt

Navy Blue Belt

Solid White Undershirt

Navy Blue Cross Tie

No footie socks or anklets

No hooded sweaters or jackets
No colored belts

No colored tights

AccerPTABLE UNIFORM STYLES AND CoLoRs For Boys

Shirts

Solid White Knit Polo Shirt - Short/Long Sleeve
Solid Light Blue Polo Shirt Short/ Long Sleeve
Solid Navy Blue Knit Polo Shirt - Short/Long Sleeve
Solid White Oxford Shirt - Short/Long Sleeve

Solid Light Blue Oxford Shirt - Short/Long Sleeve
Solid White Turtleneck

Solid Light Blue Turtleneck

Solid Navy Blue Tie

Slacks and Shorts
Navy Blue or Khaki Poly/Cotton Twill Pleated Slacks
Navy Blue or Khaki Poly/Cotton Twill Pleated Shorts

Additional Items

Solid Navy Blue Boy’s Cardigan (no hoods)
White Socks

Navy Blue Socks

Brown Belt

Black Belt

Navy Blue Belt

Solid White Undershirt

No hooded sweaters or jackets
No colored belts

No footie socks or anklets.

No colored undershirts or shirts worn as undershirts

13



UNAcCEPTABLE DRESs AND GROOMING:
The following items are examples of dress and grooming standards that are not acceptable at
Calvary Christian Academy:

1.

N AWM

9.

10.
11.
12.
13.

14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,

Extremes of any style

= Oversized afros

= Mohawk hairstyle

e Body piercing

= More than two earrings worn per ear for girls

= Punk rock hairstyles

= Designs cut into the hair

= Nail tips longer than 1/2 inch

= Sagging/oversized clothing (drooping crotches)

= Pants buckled at the hip

= Untied shoelaces

Soiled clothing

Sandals, thongs, flip-flops, open toe shoes, clogs, or mules

Boys wearing earrings

Keychains, medallions, chains around the neck

Neon or black nail polish

Headgear, sunglasses, hats, head scarves, and Zor bandannas

Tight fitting clothing, short skirts, or short shorts. Skirts and shorts should be no shorter than the
end of the child’s fingertips when hands are held at his/her side

Pullovers, sweaters, or sweatshirts not listed under the Standard Dress Code items
Belts not worn with pants or shorts that have belt loops

Shirts/blouses not tucked in

Timberland type boots worn with skirts or dresses

Clothing with obscene, violent, alcohol or drug designs, profanity or anything dangerous or
negative

Earrings of any type larger than the size of a quarter

Colored undershirts or T-shirts worn under uniform

Jackets or coats worn in the classroom

Tattoos (temporary or permanent)

Undershirts worn as blouses or shirts

Tank tops, halter tops, strapless dresses or dresses and tops with narrow shoulder straps
See-through clothing or cutoffs worn as outer garments

All non-uniform clothing

Muscle shirts or half shirts

Colored socks or tights other than navy blue or white

Hoodies

The Principal reserves the right to initiate policies on new fads and changes in style during the year.

DRress CobE VIOLATIONS

All students are expected to be clean and neat and wear clothes to school that are safe and do not
disturb or hurt others. If the Principal feels that a student’s clothing is not acceptable, the parent will be
notified so that the item will not be worn again. The Principal may require a meeting with the parent or
guardian if a student continues to dress inappropriately for school. All students are expected to follow
the dress code policy at all times. Students who are in violation will receive a Dress Code Violation

Form.
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CHANGE OF CLOTHING

Parents must bring a change of clothes for preschool and lower elementary children on the first day of
school. A complete set of school uniform clothing, including under garments and a pair of socks is
needed in case of an accident or mishaps occurring during the course of the day. Do not send jeans.
Students attending our After School Program are not allowed to change out of uniform.

IDENTIFICATION OF CLOTHING

Due to the similarity of clothing, all items of clothing must be marked with the student’s name using a
permanent marker. Calvary Christian Academy cannot assist in finding clothing and other items that
have not been labeled, nor will we be responsible for items that are not appropriately labeled.

LosT AND FounD ITEMS: We encourage parents to stress to their child(ren) the importance of being
responsible for their personal belongings. Articles remaining in the Lost and Found after 7 days will
be donated to charity.
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AcADEMIC IssUES AND AWARDS

CURRICULUM

We are pleased to offer the ABEKA curriculum, which makes available the accumulated wisdom of
years of experience by Christian educators in Christian Schools. The Christian approach to education
and life in general are woven throughout it. The ABEKA curriculum is based upon sound precepts,
common sense, and the Word of God. It ensures that students will be taught new material at each grade
level and that there will be sufficient review of material. Students can progress steadily from year to
year. Other curriculum used include ACSI, McGraw Hill and Concordia. Everything that the students
learn will exemplify Christian standards of that which is “true, honest, just, pure, lovely, and of a good
report.” (Phil 4:8)

HoMEwWORK

The basic objective of homework is the reinforcement and application of previously learned concepts,
principles, and skills. Itis structured to reinforce and apply that which has been introduced and explained
in the classroom and is therefore viewed as independent study and/or a reinforcement activity. Daily
homework will be evaluated and feedback given to students in a timely manner. It is assigned for a
minimum of four (4) days per week.

A homework sheet is used for 5K. Students in grades 1t - 3@ are required to record homework
assignments in their student planner (see supply list). It is the responsibility of the student to write
their daily assignments in their planner. The planner also serves as an avenue of communication between
teacher and parent.

Parents are expected to sign their child’s planner daily, indicating that their child has done his/her
assignments completely. Failure to do homework may affect the student’s grade and academic
achievement. In addition, the student may lose certain privileges.

Parents will be contacted should there be consistent incomplete assignments or assignments not turned
in to the classroom teacher.

Several ways to make homework a priority at home are:
1. Provide the necessary supplies. Put pencils, glue, scissors, crayons, markers, ruler, dictionary,
etc., together in a box. (This is a proven time saver.)
Provide a quiet homework space free of distractions.
Set aside a homework/study time.
Provide praise and support.
Help your child with the homework process if necessary, but in no case do the homework for
your child.

o~ N

Any questions regarding the homework policy should be addressed to the classroom teacher.

The following time allocation guidelines are suggested. Times may vary depending upon the
individual child, special projects, tests and quizzes. They are not meant to be maximum or
minimum quotas. Some students may need more time and some less time to

accomplish an assignment.

Grade Time to Complete Homework (approximated)
K 35 minutes
1st 45 minutes
2nd 60 minutes
3rd 70 minutes
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HoMEWORK LINE FOR ELEMENTARY STUDENTS

In addition to the student’s homework sheet or planner, parents are able to call the CCA Homework
Line daily after 5:00 p.m. Monday - Friday using a special code number. Teachers record their homework
daily. Itis still the responsibility of the student to write homework assignments in their planner and
parents should check and sign the planner each day.

GRADED PAPERS
Graded papers are sent home weekly for parents to review. Please review the papers and sign and
return the envelope.

LATE WoORK

Students may pass in late homework with a ten (10) point grade deduction for each day that it is late.
Projects may be turned in with a twenty (20) point grade deduction for each day that it is late. After
three (3) days late, homework and/or projects will receive a zero.

RepPoRT CARDS/PROGRESS REPORTS
CCA issues report cards every nine (9) weeks and progress reports each third week of the marking
period, for grades 5K- 3.

Progress reports will reflect grades the student has earned at that point in the marking period and
serves as an indicator of areas of weakness. 4K students do not receive progress reports.

Report cards will reflect letter grades for each subject (1* - 3" grades). Parents are to sign and return the
report card/progress report envelope within two days of receiving it.

The final report card will be mailed after school is out. Please make sure that all address changes have
been updated in the school office.

GRADING ScALE

Kindergarten: 1%t- 3" Grade:
O = Outstanding A =093-100 O = Outstanding
VG = Very Good B =85-92 VG = Very Good
G = Good C =7584 G =Good
S =Satisfactory D =68-74 S =Satisfactory
N = Needs Improvement F =0-67 N = Needs Improvement
I =Improving U =Unsatisfactory
/= Not Evaluated at this time I  =Improving
/= Not Evaluated at this time

TESTING
Children 5K - 3" grade who enter Calvary Christian Academy for the first time, are given an entrance
test to identify strengths and weaknesses so that we may better meet their needs.

In grades 5K - 3rd, children are given the Stanford 10 Achievement Test in April of each year. The
standardized test identifies areas of strengths and weaknesses. Test results are mailed home with the
final report card.
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LIBRARY

Students in grades 2P - 3 will visit the Library each week to have story time and/or to check out
books.

Students may check out a book for one week. No new books may be checked out until the previous
book is returned. If a book is lost or destroyed, the student is responsible to pay for the book. A fee is
charged for overdue books. No new books may be checked out until the fee is paid.

CoMPUTER LAB

Grades 4K - 3" attend computer lab at least once a week. Students are introduced to the computer and
learn sophisticated operations.

ART
Grades 5K - 3 will have a structured Art class once a week.

Music
All students receive Music instruction once a week.

SPANISH

Students in grades 5K - 2" have an Introduction to Spanish class once a week. Third grade students
have Spanish 3 times per week and receive a foreign language letter grade.

PHysIicAL EDUCATION

Physical Education is an integral part of our instructional program. All students will be required to
participate unless a doctor’s excuse is presented. If on a particular day your child cannot participate,
please send a signed note to your child’s teacher.

Students in grades 5K — 3™ have structured PE classes at least twice a week. Students learn rules and
participate in popular athletic sports. They also learn how to be physically fit. On PE days students
must wear tennis shoes and preferably shorts or pants. However, girls may wear shorts under their
jumper or skirt. Students in 2P - 4K have structured PE class one day a week.

STUDENT OF THE WEEK

One student is selected from each class to be highlighted on our Student of the Week bulletin board.
Teachers select students who exemplify character development.

HoNor RoLL

A/B Honor Roll & Principal’s Hall of Fame students are recognized each marking period.
A/B Honor Roll: Students who have earned all A’s and B’s, or all B’s.
Principal’s Hall of Fame: Students who have earned all A’s.

PROMOTION/RETENTION

Decisions as to whether one should promote or retain a student will be based on the knowledge of
those adults working closest with the student in the educational setting. Students who are failing in
two (2) or more core subjects will not be promoted. Decisions will be based on the team knowledge of
the student’s performance and other relevant facts known about the individual. This review will consist
of the principal and the teacher(s).
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HeALTH SERVICES

IMMUNIZATION RECORDS

The Health Department requires immunization records for all students. No student will be permitted
to attend school without a completed immunization form on file in the school office by the first day of
school. A letter will be sent home stating that the student may not return to school until his/her
immunization records are received by the school office.

FirsT AID

The school office provides basic first aid in case of an accident. For minor bruises and scrapes, the
wound will be cleansed and a clean bandage and/or ice will be applied. Parents will be notified if the
injury is more serious than a minor bruise or scrape.

MEDICINES

Calvary Christian Academy does not have a nurse on staff. Therefore, no over the counter medications
will be administered by school personnel to any student for any reason. However, the parent may
come to school to administer the over the counter medication if they desire.

In addition, we discourage the administration of prescription medication during school hours and
request that medication doses be scheduled at a time other than during school hours. Parents of students
who require special medical treatment (asthma medicines and/or treatments, etc.) are required to
complete a Medication Administration Consent Form with the School Office.

No medications, cough drops, throat lozenges, etc. should be sent to school with your child.

INJURY/ILLNESS

All students who are injured or become ill during the school day will be sent to the school office. The
office personnel will take care of the student and call the parent to arrange to have the child picked up,
if necessary. In the event of a serious injury (broken arm or leg, etc.) 911 will be called first and then the

parent.

In case of injury, an Accident Form will be filled out and given to the parent or whomever picks up the
child.

Upon receiving a call from the school, parents must return the call promptly. A sick student must be
taken home as soon as possible upon notification by the school. If you are a working parent,
arrangements must be made before the school year begins as to who will be responsible for picking up
a sick child. We do not have the resources to provide care for a sick child while parents complete their
day at work or try to find someone to pick up their child.

The parent of any child who has a confirmed fever will be notified to come pick up their child. The
child will not be able to return to school until he/she is fever free and medication free.
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ATTENDANCE

ABSENCES

Please call the office to inform us of your child’s absence and the reason for the absence. Send a written
excuse stating the reason for the absence when your child returns to school after an absence. If the
absence is foreseeable, send a note at least two days in advance.

Parents need to schedule doctor, dental and other appointments outside of school hours whenever
possible.

If the school office is contacted by 10:00 a.m. by the parent, we will be able to have the assignments in
the office ready to be picked up by 3:15 p.m. Requests for assignments will be sent to all teachers. Calls
made after 10:00 a.m. will not be honored. With planned extended absences, teachers must be notified
one week in advance in order for the assignments to be ready.

The school will keep record of all student absences and tardies. After 21 accumulated absences in a
year, retention may be considered. After 15 days of consecutive, unverified absences, your child will be
withdrawn from school.

To be counted present for the day, the student must be in school at least four (4) hours on regular
attendance days. To be counted present on half days your child must be in school at least two (2) hours.

MAke-Up WORK FOR ELEMENTARY STUDENTS

Teachers normally give make up quizzes/tests within the first three days after a student returns to
school from a short absence. The student may have to stay after school or be held from a resource class
to complete make-up work.

Class work must be made up within a specific time period normally equaling one day make-up per
one day absence. In case of prearranged absence, the class work or project is due on the day the student
returns unless otherwise stated. All work not made up within the time limit specified will receive a
zero. Extenuating circumstances however, may be considered in extending the time for make-up. The
student holds the responsibility for completing and handing in make-up work.

TARDIES

If a student is tardy, the parent must come in with their child to state in writing the reason

for the tardy. The student must report to the School Office to obtain a late pass. Excessive tardies are
discouraged. Coming into the classroom late causes embarrassment to the student and is disruptive.
Please make every effort to have your child to school on time. When you consistently bring your child
to school late you send your child the message that school is not important enough to be on time.

If a student has an unexcused tardy, he/she may receive a zero for all missed assignments, tests, or
quizzes prior to his/her arrival.

Excusep ABSENCES AND TARDIES
= Personal Iliness
e Death in the Family
= Appointment with doctor or dentist made in advance of the school day. We do however,
recommend that such appointments be made after school hours, if possible.

20



UNEXCUSED ABSENCES
= All absences not identified by the parent/guardian
e Suspension
= Family vacation without proper notice and approval

UNEXcUSeED TARDIES
e Overslept
= Had to return home (forgot something)
= Habitual tardies
= Tardies not identified by the parent/guardian upon arrival
* For 5K-3" grade students tardies are documented. Four tardies constitute one absence .

Student tardies will be monitored. Excessive tardiness will result in a conference with the Principal
and enrollment at CCA may be terminated. For any absence the parent/guardian must send a note

providing reason and dates within two days of the student’s return to school.

ScHooL Hours/ARRIVAL/DEPARTURE
= Before School Program - 6:30 — 8:10 a.m.
= Elementary School Hours: 8:15 a.m. - 3:15 p.m. (*Students are tardy at 8:20 a.m.)
e Preschool Hours: 8:15 a.m. - 12:15 p.m. (School Only Program)
= P.M. Daycare Program —12:15 - 6:00 p.m.
= After School Program - 3:15 - 6:00 p.m.

* Students who arrive to school prior to 8:00 a.m. must be enrolled in our Before School Program.
** Dismissal time will begin at 3:15 p.m.

*** Be extremely careful as you enter and leave the school parking lot. Watch for children when leaving,
turning corners, etc.

LoADING/UNLOADING/PARKING
Please do not park along the loading and unloading curb. If you must go to the office, you need to park
your car in the parking lot.

RELEASE OF STUDENTS FROM SCHOOL

If you wish your child to leave school with someone other than his/her parent(s)/guardian, you are
required to note the person(s) on your child’s Profile Sheet. If someone other than those noted on the
Profile Sheet will be picking up your child on a given day, you are required to write a note stating that
person’s name. For safety purposes, all persons other than the parent(s)/guardian must submit a photo
ID to be copied.

ResTRICTION ON CHILD Pickup

If parents are divorced or separated and one parent is not allowed to see or pick up your child(ren), we
must have a certified copy of the court order of Final Judgment on file in the Office and it must
specifically state that the child cannot be picked up and/or visited by the particular parent. If this
document is not received, we will not be able to honor the request.
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COMMUNICATION

EMERGENCY ScHooL CLOSINGS
It may become necessary to close school due to weather conditions or emergencies. When a decision is
made to delay opening or close CCA because of weather conditions, you may access one of the following:

www.wvec.com (click on “Web Only”)
www.wavy.com (click on “Weather” then select “Closings™)
CCA School Events Hotline 325-4CCA (4222)

If school is dismissed early those same stations will be notified, or if necessary, we will contact parents
by telephone.

How 10 HANDLE A PROBLEM

What should you, as a parent, do if there is a problem in your child’s classroom? In the spirit of open
communication and fair practices, we believe in the Matthew 18:15-17 principle. When a situation arises,
it is important that you communicate your problem to the right teacher to resolve it as soon as possible.
First, call the office to make an appointment with the teacher for a conference. If the problem occurs
again, set up a second appointment with the teacher. If it has become apparent that the problem is not
resolved, then call the Office to arrange an appointment with the Principal to further discuss the problem.

Be sure to allow ample time for the problem to be resolved before contacting the Principal. Most
problems that arise can be resolved by keeping the channels of communication flowing with your
child’s teacher.

PARENT/TEACHER CONFERENCES
Parent/Teacher Conferences are scheduled twice during the school year. Parents are urged to attend
these conferences in order to keep informed of their child’s progress.

The teacher or parent may also schedule conferences throughout the school year. Conferences should
be made by appointment through the child’s teacher at a convenient after school time or during the
teacher’s planning time.

Please feel free to consult the classroom teacher regarding any problems or questions that concern your
child.

CHANGE oF ADDRESS/TELEPHONE NUMBER

Please notify the office and the classroom teacher if there is a change in your address and/or telephone
number (home, work, cell) anytime during the school year. It is imperative that we are able to reach you
in case of an emergency.
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Foob SErvVICE PROGRAMS

Lunch: A school lunch is provided for all full day students. Lunch is NOT provided for half day
students.

Breakfast: Students participating in our Before and After Care Program may purchase breakfast
until 7:45 a.m. The cost is $1.00 per day and should be paid daily.

Ice Cream: Students may purchase ice cream for 50 cents. Exact change will need to be sent each
day. 3P - 4K Students may purchase ice cream on Fridays only. 2P students are not allowed
to purchase ice cream.

Calvary Christian Academy does not provide refunds, pro-rates or discounts if a child does not
consume a daily lunch regardless of the reason.

If you choose to bring your child a lunch, you must have the lunch at school prior to his/her lunch
period or within the first ten minutes of the lunch period. Students will not be permitted to eat lunch
outside of their lunch period for any reason (including their lunch arriving late). Sodas and candy are
not allowed for lunch. Snack machines are not available in the morning or during the school day.

A school menu is printed and distributed on a monthly basis, and is also available online at
cca.calvarycommunity.org. Parents with children who have dietary restrictions will need to send a
lunch from home if the menu includes items their child cannot consume. Our Food Service workers
are not able to make substitutions.

SNACKS

Students in grades 5K-3" have a five (5) minute daily snack time and may bring a snack from home.
Snack time is a privilege. Candy, cake, cupcake, and pastries are prohibited. We appreciate parental
cooperation by sending in a nutritious snack such as fruit (already peeled), juice, crackers, carrots, and
cheese. The snack must be able to be consumed within the time allotted.

Preschool students are supplied a morning and afternoon snack.
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ANNUAL EVENTS

GRADUATION

A graduation program will be held in June for 5K students completing the kindergarten requirements.
The date and time for this event is on the School Calendar. Information regarding the purchase of the
cap and gown will be sent home. Student accounts must be current in order for the student to participate
in graduation exercises.

BerFORE/AFTER ScHooL CARE PROGRAM (EAGLE’s NEST)

Before School Care hours are from 6:30 a.m. - 8:10 a.m. The school doors will open at 6:30 a.m. for Before
School students. Please do not drop your child off prior to this time. Your child will be unsupervised
and we will not be responsible for what may happen to your child. The After School Program hours are
from 3:15 p.m. - 6:00 p.m.

Students not enrolled in daycare who arrive before 8:10 a.m. or are not picked up by 12:00 p.m. will be
placed in daycare. A minimum fee of a $15.00 drop in rate will be charged to the student’s account.
Our daycare center closes promptly at 6:00 p.m. Therefore, all parents are expected to pick up their
child(ren) before that time. Parents who do not arrange for their child(ren) to be picked up by 6:00 p.m.
will be charged $1.00 per minute. (NO EXCEPTIONS)
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MISCELLANEOUS

CHAPEL SERVICES

Chapel services are held weekly for all grades. Chapel for Preschool students is held on Wednesdays
from 8:45 - 9:20 a.m. Chapel for Elementary students is held on Thursdays from 8:45 a.m. - 9:20 a.m.

Chapel is a vital part of the student’s life at Calvary Christian Academy. Parents are invited to attend
Chapel at their convenience.

FUNDRAISERS

We do several fundraisers during the school year. The proceeds from these fundraisers are used for
technology and other needs within the classroom, playground equipment, our Before and After School
Program, student awards, teacher/staff appreciation, equipment, etc.

We do not make our fund-raisers mandatory, however if you do not wish to sell or do not have the
time, we would appreciate it if you would donate the profit that would be made from your family’s
participation. If we all do a little, nobody has to do a lot.

CrassrooM VISITATION/OBSERVATION
During school hours, all visitors (parents/quardians) are to report to the School Office. If messages
need to be given to a student/teacher, we ask that it be communicated through the Office. Interruptions
cause loss of attention and teaching time.

CCA encourages visitation from parents during the hours of 9:00 a.m. - 2:00 p.m. All prospective visitors
must check in at the School Office to obtain a Visitor’s Badge before entering the classrooms. Parents
observing classrooms are to sit as silent observers in the area designated by the teacher. Going over to
your child, sitting with your child, or helping your child is disruptive to the teaching/learning process.
If you have questions regarding your child or your observation, please schedule an appointment with
the teacher so as not to disrupt the class schedule.

Teachers must be in their classrooms in the morning ready to greet their students and prepare for the
day. Spur-of-the-moment “chats” only cause disruption to the morning schedule. Therefore, you are
required to refrain from delaying the teachers from their duty by talking to him/her.

After the first week of school parents are asked to allow their elementary child to walk to class on their
own.

BANKING PROGRAM

The Calvary Christian Academy onsite Banking Program is sponsored and hosted by Langley Federal
Credit Union (LFCU). All students who have an active savings account with LFCU may participate.
Student banking days are once a month.

BIRTHDAYS

Parents may recognize their child’s birthday by sending in or bringing store bought cupcakes_(one per
student) or cake to be served at the child’s lunch time. DO NOT bring or send ice cream, punch,
balloons, toys, clowns, or any frills. Students have a thirty minute lunch period; therefore, we ask that
you abide by this policy. Parents are required to notify the classroom teacher 2 days prior to bringing
in treats for their child’s birthday.

Please do not send invitations to school for birthday parties unless every child in the class is invited.
We do not want a student to feel rejected or unloved in the event he/she does not receive an invitation.
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FIELD TRIPS

Field trips have been found to be extremely worthwhile to teach concepts and expose students to
experiences that they would not otherwise receive at school. They may be scheduled from time to time
throughout the year. You will be notified of the specific time and place of each trip during the year.
Written parental permission is required for a student to go on a field trip. If a student fails to return
written permission from home to attend the field trip, he/she will not be allowed to call the parent for
verbal permission. The parent will be notified and requested to pick up the student from school.

VoLuUNTEERS/RooM MoTHERS/DADS

Each class needs a classroom mother/dad to assist with class activities during the school year or to act
as chaperons on school field trips. An opportunity will be given each mother and/or dad at the beginning
of the school year to sign up for this area of service.

There are many ways you may give of your time at CCA. We need volunteers for the following areas:
e Fund Raiser Helpers
= Special Programs
= Assist with Box Tops for Education Program
= Assist with Book Fair
= Assist with Year Book
= Assist in Classrooms
e Assist in the Library
= Volunteer Nurse
e Assist in the Computer Lab
= Assist with Farm Fresh Receipts Program
= Parents In Action (PIA) Committee

Box Tors FOR EDUCATION
CCA participates in the Box Tops for Education Program. Information on this program is sent home at
the beginning of the school year.

ScHooL PicTuRrEs

A professional photographer takes individual pictures in the fall and spring. Class group pictures are
taken once a year in the spring. School uniforms are worn for the fall pictures and for the class group
picture. Non-uniform attire is worn for spring pictures.

RE-ENROLLMENT
Students are NOT automatically re-enrolled for the next school year. During the month of February,
currently enrolled students may enroll for the fall term on a first come, first served basis.

If it becomes necessary for us to remove your child(ren) from enrollment, you will be required to repay
the registration and curriculum fees to re-enroll your child. The withdrawal of your child, regardless
of the nature of the withdrawal, does not relieve you of your obligation to Calvary Christian Academy.
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FINANCIAL INFORMATION

TuiTioN AGREEMENTS

Each family at Calvary Christian Academy has the option of paying their yearly tuition in a lump sum
payment or in installments. If a parent chooses to pay in installments, he/she must complete a Tuition
Payment Agreement. The Tuition Payment Agreement documents your tuition amount, the number
of installments/payments for the year, installment due dates and the payment amount. Calvary Christian
Academy does not offer pro-rates or refunds for any reason including absences, sickness, holidays,
emergency closings, early withdrawals, late admittance, or inclement weather. Therefore full tuition
installment amounts are due even if your child is absent one or more days during the calendar week.

Parents must submit a written request to the Finance Department if they desire to make changes to their
payment agreement and/or the services they receive. A request is not officially approved until a
written response has been received from the Finance Department.

STUDENT DISCOUNTS
As a courtesy to our parents, CCA offers the following student discounts. These discounts apply during
the school year as well as during Summer Camp.

Multi-Child Discount
1. Sponsor must be a parent or legal guardian.
Discount cannot be combined with any other discount or special rate.
First child - Full Tuition Amount
All other children - 10% discount
Discount will be forfeited and yearly tuition amount adjusted when multi-child status
changes regardless of the reason.
Sponsors receiving tuition assistance are not eligible for student discounts.
7. Discount always applies to the lesser amount.
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Senior Pastor Discount
1. Sponsor must be a parent or legal guardian.
Validation/Proof of status required.
Discount cannot be combined with any other discount or special rate.
10% Tuition Discount per child
Discount will be forfeited and yearly tuition amount adjusted if Clergy status changes or
cannot be validated.
Sponsors receiving tuition assistance are not eligible for student discounts.
7. Discount always applies to the lesser amount.
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Calvary Community Church Membership Discount
1. Sponsor must be a parent or legal guardian.
Sponsor must be a tithe paying member of Calvary Community Church.
Discount cannot be combined with any other discount or special rate.
10% Tuition Discount per child
Discount will be forfeited and yearly tuition amount adjusted if membership status
changes or cannot be verified.

akrwn

Full Tuition Payment Discount
1. Yearly Tuition paid in full will receive a 10% discount
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TUITION INSTALLMENTS o 2009-2010 PAYMENT DUE. DATES
Yearly tuition amounts may be paid in bi-weekly or

monthly installments. All tuition installment payments ALl [PETTEINES 173 EIVES Loy (00 (B

are due as posted to the right: 18 BI-WEEKLY PAYMENTS
Extra Care Fee: AUG 24 SEP 14 SEP 28
An Extra Care Fee will be added to the accounts of all 2P ocT12 ocT26 NOV'9
students who are still striving for toilet training success. This MR 21357 JAN 4
fee can be paid on a bi-monthly or monthly schedule and will L AL e
be required until the classroom teacher deems it no longer MAR 1 MAR 15 b
necessary. APR 12 APR 26 MAY 10
Bi-Weekly Fee of $30 10 MONTHLY PAYMENTS
Monthly Fee of $60 AUG 24 SEP 28 0CT 26
NOV 30 DEC14 JAN 25
OVERSTAY | LATE PICK-UP FEE FEB 22 MAR 29 APR 26

An Overstay Fee of $1 per minute will be charged for any MAY 24
§tudent not picked up at his/her schedu!ed E)lckup time. This The above rates are based on a student
includes our 12:15 p.m. Preschool dismissal, 3:15 p.m. starting school on September 8, 2009.

Elementary dismissal and our 6:00 p.m. Eagle’s Nest Yearly tuition and installment amounts
dismissal. NO EXCEPTIONS. may vary due to the student’s actual start date.

LATE FEES will be charged for each late and/or partial installment payment as follows: $20 for each late
Bi-Weekly Payment $30 for each late Monthly Payment.

If your child is registered for our B.A.A.S. Program (Eagle’s Nest), payment is required whether your
child attends or not.

EARLY WITHDRAWAL

The withdrawal process at Calvary Christian Academy requires a two-week notice. Parents who choose
to withdraw their child from enrollment must complete a Student Withdrawal Form at least two weeks
prior to their child’s last day of attendance. Parents are obligated to pay for all weeks of service rendered
in good faith as well as any tuition payments due during the withdrawal process.

The student withdrawal process has not officially begun until a completed Student Withdrawal Form
has been received and signed by the Principal.

DELINQUENT ACCOUNTS

An account is in default if it becomes past due for any amount. If a student account carries a past due
balance (of any amount) he/she will not be allowed to return to school until the student’s account has
been made current. A delinquent account forfeits your right to progress reports, final grades, textbooks,
report cards, transferring of student records, and participation in school events. Homework and
classwork assignments cannot be sent home if a student is absent due to a delinquent account.

If the account continues to carry a past due amount for more than two weeks, Calvary Christian
Academy will automatically remove the student from enrollment. If your child is removed from
enrollment, you are still obligated to pay a minimum of two (2) weeks tuition in addition to any
outstanding balances. Calvary Christian Academy receives the right to transfer delinquent account
balances to a third party for collection.
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The Finance Department reserves the right to refuse any future checks and request cash, cashier’s
checks, or money orders to satisfy tuition balances at his/her discretion.

PaymMENT OPTIONS

1.

3.

Walk-In Payments

Tuition Installment Payments can be made by cash, MasterCard, Visa, American Express and
Discover. A completed payment envelope must be submitted with all payments. Please do not
combine ice cream money and tuition payments in the same envelope. Calvary Christian
Academy will not transfer funds from your tuition account to pay for ice cream.

For your convenience a payment box labeled “CCA & Eagle’s Nest Payments” is located in the
main lobby. A payment envelope must be completed for all payments dropped in the box.
Payment envelopes can be found outside the school office. Payment envelopes cannot be used
for ice cream money.

Electronic Transfer (EFT Payment)

Parents who desire to send automatic payments to Calvary Christian Academy from their banking
institution may do so by Electronic Funds Transfer. Parents who desire to use this option will
be responsible for coordinating their own payment transactions and they must notify the
Finance Department before the electronic payments will begin. Please see the Finance
Department for payment information.

Please do not combine ice cream money with tuition payments. Calvary Christian Academy
will not transfer funds from your tuition account to pay for ice cream.

Auto-Pay
Parents who desire to have their credit card automatically charged may do so by completing

an Automatic Debit Request Form. Please see the Finance Department for details.

Calvary Christian Academy will not transfer funds from your tuition account to pay for ice
cream.

RETURNED CHECKS

A returned check fee of $40.00 will be charged for each returned check. Calvary Christian Academy
reserves the right to refuse any future checks and may transfer your account to a third party for collections.
Calvary Christian Academy will not transfer funds from your tuition account to satisfy payments for
Returned Checks. Returned Check Payments must be submitted to Ms. Francisco in the Finance Office.

Payment for a returned check must be made by cash, money order, or cashier’s check only.

29



Foob SeErviCE PROGRAMS
Please be advised that students no longer have a separate meal account. Calvary Christian Academy
will not transfer funds from your tuition account to pay for breakfast or ice cream.

Breakfast:  Students participating in our Before Care Program may purchase breakfast until
7:45 a.m. The cost is $1.00 per day and must be paid daily. Breakfast cannot be
charged or prepaid. Students who do not pay daily will not be fed. Exact change
must be sent daily.

Ice Cream: Students may begin purchasing ice cream on Monday. The cost of ice cream is 50¢.
Please note that correct change must be sent to school in an envelope or Ziploc
bag with your child’s name on it for your child to give to the teacher. Please do
not put ice cream money in the tuition envelope. Ice Cream envelopes will not be
provided. 3P - 4K Students may purchase ice cream on Fridays only. 2P students
are not allowed to purchase ice cream.

MisceLLANEOUS FEES
Overstay/Late Pick-up Fee
A per child late pick-up fee of $1.00 per minute will be charged each time a child is picked-up
after his/her scheduled dismissal time.

Dismissal times are as follows:

Program Dismissal Time
Half Day Preschool Student should be signed out no later than 12:15 p.m.
Full Day Preschool Students should be signed out no later than 6:00 p.m.

Eagle’s Nest Drop-In Rate - (For students not registered for Eagle’s Nest)

Students not registered for the Eagle’s Nest program will be charged a Daycare Drop-
In rate of $15.00 per day (for any portion of the day) for using the Eagle’s Nest program.
Prior permission must be granted by a School Administrator before an unregistered
child can go to the Eagle’s Nest program.

Students not registered for our Eagle’s Nest Program are not allowed in the building
until 8:10 a.m. Any student arriving before 8:05 a.m. will be charged our normal
Eagle’s Nest Drop-In Rate regardless of the length of time.
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Standards of Conduct

Section
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